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Quota Quota 

created?
Go to: Create Quota 

Workflow
No

Yes

How will quota 
be applied?

Expand 
‘Access Rules’

IP Address

Individual User

Unauthenticated Users

Single or 
multiple IPs?

Multiple

Individual IP

Will Quota be 
applied to Custom 

Access Policy?

No

Custom Access 
Policy created?

Yes

Navigate to 
properties page of 

desired Custom 
Access Policy page

Go to: Configure 
Custom Access 

Policy Flowchart to 
configure a Custom 

Access Policy

Yes

No

Navigate to ‘Quotas’ 
tab, then click the 

‘Add...’ button

Right-click 
‘Unauthenticated 

Access’, then select 
‘Properties’

Navigate to ‘Quotas’ 
tab, then click the 

‘Add...’ button

User domain 
registered?

Yes

No

Expand 
‘Access Rules’

Right-click ‘Access 
Rules’, then select 

‘Register Domain…’

Enter/select domain, 
then click ‘OK’

Right-click registered 
domain, then click 

‘Properties’

Navigate to the 
‘Individual Rights’ tab

Click the ‘Add…’ 
button

Enter the desired 
user(s), then click ‘OK’

Select desired user, 
then click ‘Edit…’ button

Register domains for policy 
application

User included in 
‘Individual Rights’ tab?

No

Yes

Navigate to ‘Quotas’ 
tab, then click the 

‘Add...’ button

Apply quota to all web 
access or specific 
Category/URLs?

Expand ‘Access 
Rules’

All web access

Right-click the 
desired IP Range, 

then select 
‘Properties’

Navigate to the 
‘Personal Quotas’ tab

Click the 
‘Add’ button

Select desired 
quota from 

drop-down list

Click the 
‘Add’ button

Enter the 
desired IP

Click ‘OK’ Click ‘OK’Click ‘OK’

End

Require additional 
filtering configuration?

Go to: WebFilter 
Configuration Flowchart

Yes

Enter starting and 
ending values for IP 

Range
Click ‘OK’

IP Range 
registered

No

Yes

Expand 
‘Access Rules’

Expand 
‘Access Rules’

Right-click the 
desired IP Range, 

then select 
‘Properties’

Register IP Range

Expand ‘IP 
Ranges’

Navigate to ‘Quotas’ 
tab, then click the 

‘Add...’ button

No

Create IP 
range for 
single IP

Specific Categories/URLs

Apply quota to category 
or URL/mask?

Category
URL

Select 
‘Category’ 

option 

Navigate to 
“Details’ tab

Select desired 
categories

Navigate to ‘Schedule’ tab and 
select desired schedule which 

determines when quota is in effect

Select ‘URL’ 
option

Navigate to 
“Details’ tab

Enter desired 
URL(s)/mask(s)

Click ‘OK’

Navigate to the 
‘Quota’ tab and 

select the desired 
quota to apply from 
the drop-down list

Apply same quota per user, or 
single quota to entire group?

Select the Quota Applying 
Method labeled ‘Same quota 

for each NT group user’
Per user Entire group

Select the Quota Applying 
Method labeled ‘Single 

quota for whole NT group’

IP range 
quota? No

Navigate to the 
‘Exemptions’ tab, then add 
the desired IP addresses to 

exempt from the quota

Exempt IP(s) 
from IP range 

quota?
Yes

Yes

No

End

Require additional 
filtering configuration?

No

Go to: WebFilter 
Configuration Flowchart

Yes

Click ‘Apply’ to 
save the changes

Go to ‘Quota 
Access Object 

Properties’ 
(below)

Go to ‘Quota 
Access Object 

Properties’ 
(below)

Go to ‘Quota 
Access Object 

Properties’ 
(below)

Quota Access 
Object 

Properties

Right-click ‘IP Range’, select 
‘Register IP Range…’
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